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IMOJIOKEHHME
0 nopsiike pa3paboTKH H NPHHATHS JIOKAJbHBIX HOPMATHBHBIX aKTOB
B MYHHIHIIAJJbHOM aBTOHOMHOM /0IIKOJIbLHOM 00pa30BaTeIbHOM YUpeKIACHHH
ropoaa HaGepesxxnbie Yennbl «/leTckuii caa o6mepa3BuBaOUIero BHAA C
NPHOPHTETHLIM OCYIEeCTBJ/IEHHEM [1eATeJJbHOCTH N0 NO3HABATEIbLHO-PeYeBOMY

HanpaBJieHHIO pa3BuTHs aetel Ne20 «Ouiecsn
I. O6mue moyroxeHHus

1.1. TlonoxxeHue O mnopsigke pa3pabOTKH W NPHHSATHAS JTOKAIBHBIX HOPMATHBHBIX AaKTOB
MAJIOY «Jlerckuit cag Ne 20 «Omnecs» (manee - Ilonoxenue, manee - MAJIOY) ycraHaBiuBaeT
enuHble TpeGOBaHMS K JIOKAJHbHBIM HOPMATHBHBIM aKTaM, UX IOArOTOBKE, O(OPMIICHHIO, IIPUHSATHIO,
YTBEPKIAEHHUIO, BCTYIUIEHHIO B CHILY, BHECEHHIO H3MEHEHHU H OTMEHE.

1.2. Hacrosimee Ilono)keHue sBISIETCS JIOKAJIBHBIM HOPMaTUBHBIM aktomMm MAJIOY wu
006513aTeTbHO K UCIIOJIHEHHIO BCEMHU YYaCTHHKAMH 00pa30oBaTEIbHBIX OTHOLUEHHMN.

1.3.  IlomoxeHHWE MOArOTOBIIEHO Ha OCHOBaHHH (e/iepatbHOro 3aKoHa Poccuiickoii Meneparmu «O06
obpazoBanmH B Poccrtickoit ®eneparmm» ot 29.12.2012 No273-03, Tpynosoro koaekca PO (nanee — TK PD),
I'paxxnanckoro Konexca P® (manee — 'K P®), Ycrasa MAJIOVY.

1.4.  JloxanbHbIM HOpMaTUBHBIM akT MAJIOY (narnee — JIOKaIbHBINA aKT) — 3TO HOPMATHUBHBIN
IIPaBOBOM JIOKYMEHT, COJIEpXKallliii HOPMEI, peryIupyonme oopa3oBarenbHbie oTHOmEeHus: B MAJIOY
B IIpeieaX CBOEH KOMIIETEHIIMM B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccwuiickoit Denepamuu, B
MOpsiJIKEe, yCTaHOBIIEHHOM Y craBoM MAJIOVY.

1.5. JloxanbHblE aKThl JEHCTBYIOT TOJBKO B mpenenax MAJIOY u He MOTYyT peryJImpoBaTh
OTHOILICHUs BHE €ro0.

1.6.  JlokanbHBIE aKThI M3MAIOTCS IO OCHOBHBEIM BOIIPOCaM OpraHU3alldd U OCYINECTBIICHUS
obpaszoBarenbHON nesrensHOCTHE MAJIOY, B TOM 4YHCIIEe IO BOIIpPOCAaM, periaMeHTHPYIOLIUM ITpaBuja
Ip¥e€Ma BOCIIUTAHHUKOB, PEXXHM 3aHATHH, (GOPMBI, NEPUOTUIHOCTD U IOPSIOK TEKYIIEero KOHTPOJIS,
MOHHTOPHHTI A JOCTH)KCHUN BOCIIMTAHHUKOB, IOPSAIOK 0GOPMIIEHHS] BOSHUKHOBEHHS, IPHOCTAHOBIICHHUS
U IpeKpallleHus] OTHOIIEHHH MeXIy oOpa3oBaTeIbHOM OpraHM3allMed M BOCIIUTAHHHKAMHA H (MIIH)
POIUTENSIMH (3aKOHHBIMU IIPEICTABUTEIISIMH ).

1.7.  JlokanbHBIE aKTBI, COOTBETCTBYIOIIHME BCeM TpeOOBaHHUSIM 3aKOHOJATeNbCTBA Pd,
SIBJISIIOTCS 00S3aTEIFHBIME K UCIIOTHEHHIO BCEMH YYaCTHHKaMHU 00pa30BaTeIbHBIX OTHOIIEHHUH.

1.8. HopMBI JIOKaIbHBIX aKTOB, YXY/IIAIOIIHE [TOJIO)KEHWE BOCIIUTAHHUKOB HMJIH paGOTHHUKOB
MAJIOY 1no cpaBHEHHIO C IIOJIO)KEHHEM, YCTAHOBIICHHBIM 3aKOHOJATEJIBECTBOM 00 06pa3oBaHHH,
TPYZAOBBIM 3aKOHOAATEJILCTBOM JIMOO MPUHATHEIE C HapyIIEHHEM YCTAaHOBJIEHHOTO TOpsaKa, He
NIPUMEHSIOTCS ¥ nojyexar otmene MAJIOVY.

1.9.  Jloxamenbie akTel MAJIOY yTpaynBarOT CHiy (TOJHOCTBHIO HJIH B OTJEJIBHOMN YacTH) B
CIIEYIOLIUX ClIydasixX:

- BCTYIUICHHE B CHILy aKTa, IPU3HAIOIIETO JaHHBIA JJOKAIBHBIN aKT YTPATHBIIAM CHILY;

- BCTYIUIEHHE B CHIIy JIOKQJIBHOI'O aKTa OOJbIIECH FOPUAUYECKON CHIIBI, HOPMBI KOTOPOIO
MPOTHBOpPEYaT MOJIOKEHHUSIM JaHHOTO JIOKAIIBHOTO aKTa; 1



- IPU3HAHUE CYJIOM WJIM MHBIM YIOJTHOMOYEHHBIM OpPTraHOM rOCYJapCTBEHHOM BJIaCTH JioKaibHOTrO akrta [0V,
[IPOTUBOPEYALINM JCUCTBYIOIIEMY 3aKOHOAATEILCTBY.
1.10. JloxampHbiii akT MAJIOY, yTpaTuBIIHi CHITY, HE TIOJJIC)KUT HUCIIOJTHEHUIO.

2. Hesau u 3a1aun
Hensimu u 3amauamu Hacrosiero [lonoxenue sBISIOTCS:
— CO3JaHHE CAUHOM M COrIaCOBAHHOM CHUCTEMBI JTOKaIbHBIX akToB MAJIOVY;
- obecrieueHre MPUHITMIIA 3aKOHHOCTH B HOPMOTBOpYECKOH AestenbHocTH MAJIOY;
- COBEPIIICHCTBOBAHUE TMpOIECCa TMOJATOTOBKH, OGMOPMIICHHS, TPUHATHS U peanu3ain
JIOKAJIbHBIX aKTOB;

- MpeAoTBpallieHue TyOJupOBaHUS PEryJIMpPOBaHUS OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
otHomeHuii B MAJIOY.

3. Buanl J0KaJbLHBIX AaKTOB

3.1. B cootBerctBuM ¢ YcraBom aestenbHOCTs MAJIOY pernmameHTHpyeTcs: CIEAYIOIIMMU BUAaMHU
JIOKQJIBHBIX AKTOB: IOJIOXKECHMUSI, PELICHHUs], IPUKA3bI, PACIOPSKEHUS, MHCTPYKIMH, TOJDKHOCTHBIE MHCTPYKIIUH,
npaBwia, nopsaok. [IpencraBieHHbIN IepedeHb BUIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCSI HCUEPIIBIBAIOLIUM.

3.2.  Jlokampubie akTel MAJIOY MoryT ObITH KJIacCU(MUIIUPOBAHBI:

a) Ha IpyMIbl B COOTBETCTBUM ¢ KomneTeHuuen MAJIOY:

- JIOKQJIBHBIE AKThl OPraHU3allMIOHHO-PACIIOPSAAUTEIBLHOIO XapaKTepa;

- JIOKAJIbHBIE AKThI, PETIIAMEHTHPYIOLIE BOIPOCHI OpraHu3alruu 00pa3oBaTeIbHOIO MPoLecca;

- JIOKAJIbHBIE AKThI, PETJIaMEHTUPYIOLIE OTHOILIEHHs paboToaarens ¢ pabOTHUKAMU;

- JIOKAJIbHBIE AKThI, PETIIAMEHTHPYIOLIIE OPraHU3aLUI0 y4eOHO-METOJMUECKOM padoThI;

- JIOKQJIBHBIE AKTBI, PEIVIAMEHTUPYIOLIUE EATENBHOCTh OpraHoB camoynpasiienus 10V

- JIOKAJIbHBIE AaKTbI, PErJIAMEHTUPYIOIIUE AaIMHUHHMCTPATUBHYIO U (DPUHAHCOBO-XO35IHICTBEHHYIO
NEeSITENIbHOCTD;

- JIOKaJIbHBIE aKTbI, 00ECIIEUNBAIOIINE BEIEHUE JeI0NPOU3BO/ICTBA.

0) 10 KpUTEPHUSIM:

- 10 CTENIEHU 3HAUMMOCTH: 00s13aTeNbHbIE U HE00s3aTEIbHBIE;

- 1o cpepe nercTBUA: 0OIIEro XapakTepa U CHELHAIbHOTO XapaKTepa;

- Mo Kpyry JIMI: pachupocTpaHsiommecss Ha Bcex paboraumkoB MAJIOY wu  He
pacnpoCTpaHsIOIIUECs Ha BCEX paOOTHUKOB OpraHU3aluy;

- 0 CIOCO0Y NMPHUHATHA: PUHUMaeMble pykoBoauTeneM MAJIOY eanHONMYHO U TPUHUMAaeMble
C y4€TOM MHEHHUS MPEJCTaBUTEIBHOIO OpraHa y4aCTHUKOB 00pa30BaTeIbHbIX OTHOIICHUH;

- 10 CPOKY JICMCTBHS: MOCTOSIHHOTO JEMCTBUSI, OECCPOUHBIE, C OIPEIETICHHBIM CPOKOM JIEHCTBUS;

- 10 CPOKY XPaHEHUs: IOCTOSTHHOTO XPAaHEHUs , 75 JIET U JpYyTHE.

4. IlopsAI0K NOATOTOBKH JOKAJIbHBIX AKTOB

B MAJZIOY ycranaBnuBaeTcs CIEIYIOLIMHI MOPSIOK NOATOTOBKU JIOKAJIBHBIX aKTOB:

4.1. 'nuuaTtopoM NOArOTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

- y4pEOUTEND;

- anmuaucTpanyst MAJIOVY B nune e€ pyKoBOAUTENS, 3aMECTUTEIEH PyKOBOIUTEIS;

- OpraHbl rOCyJapCTBEHHO-001eCTBeHHOTO yrpaBieHuss MAJZIOY;

- YYaCTHUKH 00pa30BaTEeIbHBIX OTHOIIECHHH.

OcHoBaHMeM I MOATOTOBKM JIOKAIBHOIO aKTa MOTYT TaKkXKe SBJIATbCI HM3MEHEHUS B
3akoHoAarenbcTBe PO (BHECeHUE U3MEHEHM, N3/1aHuEe HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).

4.2. TIpoeKT JOKaJbHOIO aKTa TOTOBUTCS OTIENbHBIM PAOOTHUKOM HJIM TPYIIOW pabOTHHUKOB IO
nopyuenuto 3aenytomero MAJIOY, a takxe opranom camoymnpasiieHuss MAJIOY, KOTOphIl BBICTYNHII C
COOTBETCTBYIOILEY MHUIIUATUBOM.

4.3. TloaroroBka JIOKaJbHOIO aKTa BKJIIOYAaeT B ce0S H3Y4YEHHE 3aKOHOJATENBbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB, JOKAJIbHBIX akToB /[OVY, permamMeHTHpyrOmMX TE€ BOIPOCHI, KOTOPBIE IPEANOIAraeTcs
OTpa3uTh B MPOEKTE HOBOI'O aKTa, M HA ATOM OCHOBE BHIOOp €ro BHUJA, COAEPKAHMS M IPEJCTaBICHHUE €ro B
MUCbMEHHOU (hopme.



4.4. TloaroroBka Hanboee BaXHBIX JOKAJTBHBIX aKTOB (IMMPOEKTOB PEIICHWI COOpaHUWM, MEICOBETOB,
OpraHOB CaMOYMPABIICHUS, TPUKA30B, MOJIOKEHUH, MPaBUiI) AOJKHA OCHOBBIBATHCS HA pe3yJibTaTax aHalu3a
OCHOBHBIX CTOPOH JieaTenbHOCTH MAJIOY, TeHaeHunil €€ pa3BUTHSA U CIIOKUBIICUCS CUTYallUH.

4.5. Tlo Bompocam mnpuema Ha pabOTy, NEpPEBOJOB, YBOJbHEHUH, NPEAOCTABICHHUS OTIIYCKOB,
MOOIIPEHUN WJIM TMPUBICYEHUS COTPYIHHUKOB K IUCHUIUIMHAPHOW WJIA MaTEpPHAIBHOW OTBETCTBEHHOCTH
W3JA0TCA NpuKasbl, B cooTBeTCTBUU ¢ TK PO.

4.6. TIpoeKT JOKaJbHOTO aKTa TOJJICKHUT O00sM3aTeIbHON IMPAaBOBOM JKCIIEPTHU3E W TPOBEPKE Ha
JUTEPATypHYI0 TIPaMOTHOCTb, Koropble mpoBoaarcis MAJIOY caMmocToATenbHO MO0 C  y4acTHEM
MIPUBJICYEHHBIX CIEUUATUCTOB. JIOKanbHBIM akT, HE MNPOUIEAIINNA MPABOBYIO 3KCIEPTU3Y, HE MOIJIEKUT
PacCMOTPEHUIO U IIPUHSATHIO.

4.7. IIpoeKT JNOKaIbHOTO aKTa MOXET ObITh MpeACTaBiIeH Ha o0cyxaeHue. GopMbl MpeICTaBICHUS IS
OOCYXJIeHUSI MOTYT OBIThb pa3jIMYHBIMH, HalpUMEp, pa3MENICHHE MPOeKTa JIOKAIBHOTO aKTa Ha
MH(pOPMAIIMOHHOM CTEHJIE B MECTE, JOCTYITHOM JiJisi BceoOmero o6o3penus, Ha caiite MAJIOY, HanpaBieHue
IPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, IPOBEACHHUE COOTBETCTBYIOLIETO COOpaHHsl C KOJUIEKTUBHBIM
00CYXKJI€HHEeM MPOEKTa JJOKAIBHOTO aKTa U T.1.

4.8. IIpr HeoOXOAUMOCTH JIOKATBHBIN aKT MPOXOAUT HMPOLETYPY COrTIaCOBAHUSI.

4.9.Cpoku M mNOpSAOK pa3pabOTKW MPOEKTa JOKAJIBHOTO aKTa, TMOPSIOK €ro COrjacoBaHUS
YCTAHABJIMBAETCS JIOKAJIbHBIM aKTOM 110 BEJICHUIO JieTonponu3BoacTsa B MAJIOY.

5. Ilopsinok NPUHATHSA U YTBEPKACHHUA JTOKAJILHOI0 AKTa

5.1.JIokanbHbI aKT, MPOLIEALIMI IPABOBYKD M JIMTEPATYPHYIO DKCIEPTH3Yy, a TAKXKE MNPOLEAYPY
COIJIACOBaHUS, MOJICKUT MPUHATUIO U YTBEPXKJIeHUI0 pykoBoauTeneM MAJIOY B cooTBercTBUU ¢ Y CTaBOM
MAZIOY.

5.1.Jlokanbubie akTel MAJZIOY MOTYT IpUHUMATBCS PYKOBOIUTENEM, O0IIKUM coOpaHneM pabOTHUKOB,
[IeIarOTMYECKUM COBETOM, OPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOIO YIpPaBICHHUsS MO0 HHBIM OpPraHoOM
camoynpasieHuss MAJIOY, HazeleHHbIM OJTHOMOYUSMHU [0 MPUHATHUIO JIOKAJbHBIX aKTOB B COOTBETCTBUU C
Ycraom MAJIOY — no npenMeTram ux BEJICHUS U KOMIIETEHIIMH.

5.2.1lpu DpUHSTUM JIOKAJIBHBIX aKTOB, 3aTParvBalOIIMX IpaBa OOYyYarOIIMXCS, YUYUTHIBAETCS MHEHUE
Cosera ponurenei.

5.3. He mnoanexaT NPUMEHEHUIO JIOKAIBHBIC aKThl, YXYAIIAIOIIAE TIOJO0XKEHHE pPaOOTHHKOB IIO
CPaBHEHHIO C TpPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COIJIAILIEHUSAMH, a TaKkKe
JIOKaJIbHBIE aKThI, IPUHATHIC C HAPYIICHUEM MOPSAKA yIeTa MHEHUS MPEICTAaBUTEIHLHOTO OpraHa pabOTHHUKOB.

5.4. Tlpowenmnii mpoueaypy HpHUHATHS JIOKAIbHBIA akT yTBepxkaaercs pykosoaurenem MAJIOV.
[Ipouenypa yrBepkaeHust opopmisgercs 1100 MOANKCHI0, 1100 nprkazoM pykosoaurens MAJIOVY.

5.5.JIokanbHbII aKT BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JI100, B Cllydyae OTCYTCTBHS TaKOTO
YKa3aHUs, 110 UICTEYCHUH 7 KaJICHIAPHBIX JHEW C JaThl IPUHATHS TaHHOT'O JIOKAIBHOIO aKTa.

JlaToil MpUHATHS JOKAJIBHOTO aKTa, TpeOyromero yrBepxaeHus pykooauteneM MAJIOY, saBusercs
JlaTa TAKOTO YTBEPKIACHUS.

5.6. ITocne yTBepKaeHUS JIOKAJIBHOTIO aKTa MPOBOAUTCS MPOLELypa 03HAKOMIIEHHs ¢ HUM y4aCTHUKOB
o0pa30BaTeNbHBIX OTHOIIEHUWH, Ha KOTOPBIX PACHpPOCTPAHSIOTCSA IMOJIOKEHUS! JTaHHOTO JIOKAJIbHOI'O aKTa.
O3HaKoOMJICHHE C JIOKAJIBHBIM aKTOM O(OPMIISIETCS B BUJIE POCHMCH O3HAKOMIISIEMBIX JIMI] C YKa3aHUEM JIaThl
O3HaKOMJIEHHUS MO0 Ha CaMOM JIOKAJIbHOM aKTe, JIN0O Ha OTJEIbHOM JIMCTE O3HAKOMIICHHUS, IPUIIAraeMbIM K
HeMY, TM0O0 B OT/IEIBHOM XKypHaJe.

6. OdopmileHue JIOKATBHOI0 AKTa

OdopmiieHne JIOKAILHOTO aKTa BBITIOJHIETCS B COOTBETCTBHU ¢ TpeOoBaHWsMHU «I ocymapcTBEHHOMH
CHCTEMBl JIOKYMEHTAIMOHHOTO obOecrieueHus: yrpapieHus. OcHOBHble MojoxeHus. OOume TpeOoBaHHSA K
JOKYMEHTaM W CIy)0aM JIOKyMEHTAlMOHHOTO OOecredueHus», a Takke HOopMaMH «YHUQHUIIMPOBAHHOM
CHCTEMBbI JIOKyMEHTAlluU. YHU(UIMPOBAHHAS CUCTEMa OPraHU3alOHHO-PACTIOPSAUTENBHON JOKYMEHTAIMH.
TpeboBanus k odpopmiienuto nokymeHToB. [[OCT P 6.30-2003" (ytB. [locTanoBnenuem ['occtannapra Poccun
ot 03.03.2003 N 65-ct «O mpuHATHMM M BBEIEHUHU B JEHCTBUE TOCYJAapCTBEHHOIO cTaHaapra Poccuiickoit
Oenepanuny). [Ipu sTom:

6.1. CrpykTypa JIOKQJIBHOTO aKkTa JOJDKHA OOecledrBaTh JOIMYECKOe Pa3BUTHE TEMBbI MPABOBOTO
perynupoBanus. Eciu TpeOyeTcs pa3bsiCHEHUE Telieil 1 MOTHBOB NMPHHSTHS JOKAJIBHOTO aKTa, TO B MPOEKTE
JaeTcsl BCTYMMTENbHas dYacTh — mpeamOyna. IlojoxkeHHs HOPMATHBHOIO XapakTepa B mpeamOyly He
BKITIOYAFOTCSI.



6.2. HopmartuHble peanucanusi 0GOPMISIFOTCS B BUJIE TYHKTOB, KOTOPhIE HYyMEPYIOTCS apaOCKHUMHU
udpamMu ¢ TOYKOW U 3aT0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOApa3IeNsaThCs HAa TOJIMYHKTHI, KOTOPHIE MOT'YT
MMETh OYKBEHHYIO HJIM U(PPOBYIO HYMEpaIuio.

6.3. 3HauWTenbHBIC O 00BEMY JOKAIBHBIE aKThl MOTYT JEIUTHCSA HA TJaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU UG PaMH U UMEIOT 3ar0JI0BKH.

6.4. Ecnu B JIOKaJIbHOM aKTe NPUBOAATCS TAOMUIIBI, TpaUKH, KapThl, CXEMBI, TO OHH, KaK MPaBHIIO,
JOJKHBI OOPMIISITHCS B BUJIE€ TIPUIIOKEHUI, a COOTBETCTBYIOIIME MyHKTHI aKTa JOJKHBI UMETh CCHUIKM Ha 3TU
MIPUIIOKECHUS.

6.5. JlokanbHBIN aKT C MPUIIOKEHUSIMH JTOJKEH UMETh CKBO3HYIO HyMEpaIUIO CTPAHULL.

6.6. JlokanbHBI aKT H3JIaraeTcsi Ha TOCYAAPCTBEHHOM s3blke P®D W NOMKEH COOTBETCTBOBATH
JUTEPaTypHBIM HOPMaM.

6.7. CTpyKkTypa JOKAIBHOTO aKTa JOJDKHA OBITH JIOTHYECKH OOOCHOBAaHHOMW, OTBEYAIOIIEH LEISIM U
3aJladyaM MPaBOBOIO DETyJIUPOBAaHUA, a Takke OOECHeuMBAIOIIEH JIOTMYECKOE pa3BUTHE U TMPABUIBLHOE
IIOHMMAaHHE JaHHOI'O JIOKAJIbHOT'O aKTa.

6.8. B noxanbHBIX aKTax JAIOTCS OINpeNeieHHs] BBOJUMBIX HOPUIUYECKUX, TEXHUUYECKUX U JPYTUX
CIEUUANbHBIX TEPMHHOB, €CIM OHH HE SBISIIOTCA OOLICM3BECTHBIMH U  HEYNOTpeOJsieMBbIMH B
3akoHoAarenbcTBe Poccuiickoit denepannu U pernoHaIbHOM 3aKOHOAATEIbCTBE.

6.9. He nomyckaercs nepenuchiBaHuE ¢ 3aKOHOB. [Ipy HEOOXOIMMOCTH 3TO AETAETCS B OTCHUIOUHON

dbopwme.

7. OcHOBHBIE TPEOOBAHHSA K JIOKAJIbHBIM AKTAM

Jlokanbuble akTbl JJOY HOMKHBI COOTBETCTBOBATH CIIECAYIOIIUM TPEOOBaHUSIM:

7.1. IlonoxeHue NOJKHO COJAEPKaTh ClEAyIOLIUMe 00s3aTeNbHble PEKBU3UTHI: 00O3HAYEHHE BHJA
JOKAaJBbHOTO aKTa;, €ro HAaWMEHOBaHHWE, TPHU(BI: TPUHATO, YTBEPHKACHO, COIJIACOBAHO, YUYTEHO;
PETUCTPALIMOHHBIA HOMED, TEKCT, COOTBETCTBYIOLINM €r0 HAUMEHOBAHUIO; OTMETKY O HAJINYUH IPUIIOKEHUS U
COIJIAaCOBAHUS.

7.2. IlpaBuna nOJMKHBI coJepXkaTb CIleAyloIue o00s3aTelbHble PEKBU3UTHI: 00O3HAUCHHE BHJIA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHWE, TpU(bI MPUHATHA W YTBEPKICHHS, TEKCT, COOTBETCTBYIOLIMHA €ro
HAaUMEHOBAHMIO; OTMETKY O HAJIMYMH NIPUIIOKEHUS, PETUCTPALlMOHHBINA HOMED.

7.3. HMHCTpYKUIMHU JOJDKHBI COAEPKATh CIEAYIOIINE O00s3aTeNbHbIe PEKBU3UTHI: 00O3HAYCHHE BHUIA
JIOKAJIbHOTO aKTa; €ro HaMMEHOBaHUE; IpU(bl NPUHATHS U YTBEPXKICHHS, TEKCT, COOTBETCTBYIOLIMM ero
HAaUMEHOBAHMIO; OTMETKY O HAJIMYMH MPUIIOKEHUSI; pErUCTPAIIMOHHBIN HOMEp.

7.4. PemeHus AOIKHBI COJEpXaThb CJENyIOIUe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUE€HUE BHUA
JIOKQJIBHOTO aKTa; MECTO M JaTy MPUHSATHUS, TEKCT, NOJDKHOCTh, (haMWIMIO, MHMIIMAJILl U MOANUCH JIUIIA,
IIPUHSBIIETO PEIIEHUE, OTTUCK IEYaTH.

7.5. Ilpukasel u pacnopspkeHus pykoBoautenss MAJIOY nomkHbl cojepkaTh ClEqyoIue
o0s3aTeNbHbIE PEKBU3UTHI: 00O3Hau€HHE BHJA JIOKAIHHOIO aKTa M €ro HauMEHOBaHHE, MECTO M JaTy
MIPUHSATHSL, PETUCTPALIMOHHBIN HOMEp, TEKCT, JOKHOCTh, (haMUIMIO, MHUIMAIbl M MOJANUCH PYKOBOIUTENS
MAJIOV. ITpukassl 1 pacniopskKeHHs BbINONIHAOTCS Ha 6manke MAJIOY.

7.6.  IIpOoTOKOJIBI M aKThI JOJDKHBI COJIEPXKATh CIEIYIONINE 00s3aTeNIbHBIE PEKBU3UTHI: 0003HAYCHUE
BHJIa JIOKAJIBHOTO aKTa; MECTO M JaTy NPUHATHUSA, HOMEP; CIHMCOK MPHUCYTCTBYIOIIUX; TEKCT, COAEpKallni
MOBECTKY JHS, ONHCaHUE XO/a, TOpsAKa W MPOLEIyphl COBEPIIAEMBIX OMNPEICIIEHHBIX (IOPUANYECKU
3HAYMMBIX) AEHCTBHH OO OTCYTCTBHE ONPEAETICHHBIX (PAKTOB; JOIDKHOCTh, (aMUIIHIO, UHUIMAIIBI U TOIHChH
Juna (ML), COCTAaBUBIINX WM MPUHUMABIINX YYaCTHE B COCTABJIEHUU TPOTOKOJIA WIIM aKTa.

7.8. Meroanyeckue pPeKOMEHAALUHU JOJDKHBI COJAEpXkKaTh CIEAYyIOLIe 00s3aTeIbHble PEKBU3HTHI:
0003Ha4YeHNE BUJA JIOKAIBHOIO aKTa, MECTO U JIaTy NMPUHATHUS, €T0 HAUMEHOBAHUE, TEKCT, COOTBETCTBYIOIINMI
€ro HauMEHOBAHHIO M COAEpXKAIMN yKa3aHWE Ha BHJ, HAMMEHOBAaHUE W JATy NPUHATHA MpaBWI WU
WHCTPYKUUN, HOPMBI KOTOPBIX Pa3bsCHSIOTCS, KOHKPETH3UPYIOTCS WIH JACTAIU3UPYIOTCS METOAMYECKUMU
pPEeKOMEHAALUAMH;  JIOJDKHOCTh, (aMHIus, MHUIMANbl JMLOa (JUI), COCTAaBUBIIMX METOAMYECKHE
PEKOMEH/IALINU.

7.9.  IlporpamMMsl ¥ IUIaHBI JOJDKHBI COJEPKATh CIEAYIOLIHE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAYEHUE
BU/JIA JOKAJILHOTO aKTa; MECTO U JAAaTy IPUHSATHS, HAUMEHOBAaHUE U TEKCT JOKAJIbHOTO aKTa, COOTBETCTBYIOIINE
€ro HaMEHOBAHMUIO.

7.10. JlomkHOCTHAsT HWHCTPYKIUS paOOTHUKA JIOJDKHA COZACpX,aTh CICAYIONIUE pa3zelibl: 00Iue

IMMOJIOKCHHU; IIpaBa, MPEAOCTABIACMBIC pa6OTHI/IKy n €ro O6H33.HHOCTI/I; BBaHMOHeﬁCTBHH; OTBCTCTBCHHOCTD 34
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HEKAYeCTBEHHOE W HECBOCBPEMEHHOE BBITIOJHEHUE (HEHCIIONHEHHE) O0SM3aHHOCTEH, NpeayCMOTPEHHBIX
JOJDKHOCTHOW MHCTPYKIUEH; TpeOOBaHUS K paOOTHHKY.

7.11. Tlpm mNOATOTOBKE JIOKAJIBHBIX AaKTOB, PETYJIHPYIOIUX COMUAIBHO-TPYIOBBIE OTHOIICHUS
(HampuMep, KOJUIEKTHUBHBIM JIOTOBOp, NpaBWia BHYTPEHHETO TPYAOBOTO pacHopsiika M Jp.) CIEdyeT
PYKOBOJICTBOBATHCSI PEKOMECHIAIMSIMUA O HUX.

7.12. Cpemu nokanbHbiXx akToB MAJIOVY BhIcHIyIO ropuaudeckyro cumiry umeer Ycrae MAJIOVY.
[TosTOMy MpUHUMaEMBbIE JIOKATbHBIC aKThl HE JOJDKHBI IPOTHBOPEYHUTh €ro Y CTaBy.

8. lokymMeHTauust

8.1.  JlokanbHbIE aKThI IPOXOASAT MPOIEYPY PETHUCTPALNU B CIIEIUANBHBIX J)KypHAJIaX.

8.2. OO0s3aTenbHON perucTpanuy MOAJekKAT IMOJIOKEHUS, NpaBUia, HHCTPYKIMH, MPUKa3bl U
pacniopsikenus 3asenytoiero JJOVY.

8.3.  Perucrpainuio J0KaJbHBIX aKTOB OCYLIECTBIIIET OTBETCTBEHHBIN 3a BEJCHUE JEIONPOU3BOICTBA
COIIACHO MHCTPYKIIMH I10 Jieaonponu3BoacTBy B JJOVY.

8.4. Perucrpanusi MOJOXKEHHH, MpaBWJI W HMHCTPYKIUH OCYIIECTBISETCS HE MO3AHEEe ITHS HX
yTBepxkaeHus 3aeayromum JJOY, npuka3oB u pacnopsbkeHuid 3aBenyromiero JIOY — He mo3aHee IHS HX
W3/1aHus.

9. Ilopsi10oK BHeCEeHUs U3MEHEHNH U J0NOJHEHUH B JIOKAJbHbIE AKTbI.

9.1. B petictBytomue B IOV nokanbHbIC aKThI MOTYT OBITh BHECEHBI H3MEHCHHSI U JIOTIOJTHCHUS.

9.2. Tlopsaok BHECEHHS M3MEHEHUI M JOTOJIHEHHH B JIOKalbHBIE akThl JIOY omnpenensercs B camux
JIOKAJIBHBIX aKTax. B OCTalpHBIX CIydasX U3MEHEHUS U JONOJHEHUS OCYIIECTBIIAIOTCS B CIEAYIOIIEM MOPSIIKE:

9.2.1. BHeceHME U3MEHEHUI U JAOMOJIIHEHUHN OCYILECTBISETCS B MOPSAKE, YCTAHOBIEHHOM B JIOKATHBHOM
HOPMAaTHUBHOM aKT€, HA OCHOBAaHHH KOTOPOT0 BHOCATCS U3MEHEHMUS;

0.2.2. u3MeHEHUs W JONOJIHCHHS B JIOKAJbHBIC aKTHI: TOJIOKCHHS, MPUHATHIE O€3 COIIacOBaHUs C
OpraHoM TOCYJapCTBEHHO-OOIIECTBEHHOIO  yIMpaBlieHUs (caMOyIpaBlieHWs), TMpPaBWiIa, HHCTPYKIIHH,
MIpOrpaMMBbl, IJIAHbI, PELICHUs, IPUKa3bl U pacnopsbkeHus 3asenyromero MAJIOY, BHOCATCS myTeM U3JaHUA
npukasa 3asenytomero MAJIOY o BHeceHWH U3MEHEHUH WU IOTIOJIHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;

0.2.3. uW3MeHEeHHs M JIONOJHEHUS B TIOJOKCHHUS, NPHHATHIC II0CJIE COIJIACOBaHUS C OpPraHoOM
rOCy/IapCTBEHHO-OOIICCTBCHHOTO  YIIPaBICHUS (CAMOYIMpPABICHUS), BHOCATCS TIyTeM W3JIaHUs MPHKa3a
3aBeayomero MAJIOY o BHeceHMHM M3MEHEHMM WM JONOJIHEHUH B JIOKAJIBbHBIA aKT C MPEIBAPUTEIbHBIM
MOJYyYEHUEM OT HErO COTJIacHsl.

9.3. V3MeHeHMS U IOMOJIHEHUS B JIOKAIBHBIN aKT BCTYNAIOT B CHIIY C JIaThl, YKa3aHHOW B IIpPHUKa3e O
BHECEHUM W3MEHEHHUU WU JIONIOJHEHUH B JIOKAJIbHBI HOPMATHUBHBIN aKT, @ B CJIy4ae OTCYTCTBUS yKa3aHUS B
HEM JIaThl — MO0 UCTEUYECHHUM 7 KaJICHJApHBIX JHEH C JaThl BCTYIUICHUS MpPUKa3a O BHECEHWU W3MEHEHUU WIIN
JIOTIOJTHEHUH B JIOKQJIbHBIN aKT B CHITY.

9.4. VI3MeHeHHS W JOMOJIHEHHUS B MPENNUCaHUS U TpeOOBaHMsI, MPOTOKOJIBI U aKThl, METOJIUUECKUE
PEKOMEHIALINH, aKThl O IPU3HAHUY JIOKAJbHBIX AKTOB YTPATUBIIUMU CHITY, HE BHOCSITCS.

10. 3akr04uTeIbHBIE OJT0KEHUS.

10.1. Hacrosmee IlonoxeHue NpuHUMAETCS C Yy4€TOM MOTHUBHUPOBAHHOTO MHEHMS HPOQCOI03HOTO
komutera MAJIOY.

10.2. TlonoxeHue BCTymaeT B CUITy C JIaThl €ro yTBepkIeHus 3aBenyronmm MAJIOY.

10.3. TlonoxkeHue yTpauuBaeT CHITY B CIlydae MPUHITHS HOBOTO [1010KEeHNUS O JIOKAIBHBIX aKTax.

10.4. Bompocsl, He yperyiaupoBaHHble HacTosiuM [losokeHneM, MojaiekaT yperyJupoBaHHUIO B
COOTBETCTBUH C JCHUCTBYIONIUM 3akoHOJATeNbCTBOM P®, VYcraBom MAJIOY u UHBIMH JIOKQJIbHBIMU
HOpMaTuBHbIMH akTamMu MAJIOY.

Cpox neiictus IloJio:kenusi- 10 3aMeHbI HOBBIM






